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DAILY RHYTHM  
 
 
 
 
DO WHAT MATTERS FIRST 
Single Most Important
 
 
 
 
OTHER IMPORTANT TASKS 
 
 
 
 
 
 
 
 
 
 
 
FILL THE GAPS  
WITH QUICK WINS 
 
 
 
 
 
 
 
 
 
 
 
POSTPONE, DELEGATE,  
OR CHOOSE TO PASS 
 
 
 
 
 

 

NOTES/IDEAS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


